SECTION B — COMMERCIAL OFFER
Completed by the Bidder
The Bidder shall complete all required response fields in this Section.
A blank price or response field has no assumed commercial meaning.

B1. Bidder Particulars and Quotation Currency
B1.1. Bidder Particulars
	Particular
	Bidder Response

	Registered Legal Name
	

	Trading Name, if applicable
	

	Country of Registration
	

	Registration / Incorporation Number
	

	Tax Identification Number / Equivalent
	

	Registered Address
	

	Contact Person
	

	Position / Title
	

	Email
	

	Telephone
	


The Registered Legal Name shall identify the legal entity submitting the Quotation.

B1.2. Quotation Currency
Select one:
· SAT
· NZD
The selected currency applies to the entire Commercial Offer.
Mixed currencies are not permitted.

B2. Microsoft Licence and Subscription Pricing
B2.1. Pricing Schedule
The Bidder shall complete every pricing field in the following schedule.
All Unit Prices shall be stated in the single Quotation Currency selected in B1.2.
	Ref.
	Microsoft Licence / Subscription
	Monthly Commitment Unit Price — Licence / Month — VAGST Exclusive
	Monthly VAGST Component
	Annual Commitment Unit Price — Licence / Year — VAGST Exclusive
	Annual VAGST Component

	SUB-01
	Microsoft 365 F3
	
	
	
	

	SUB-02
	Microsoft 365 Business Premium
	
	
	
	

	SUB-03
	Microsoft 365 Business Basic
	
	
	
	

	SUB-04
	Microsoft 365 Business Standard
	
	
	
	

	SUB-05
	Microsoft Entra ID P2
	
	
	
	

	SUB-06
	Microsoft Defender for Office 365 Plan 1
	
	
	
	

	SUB-07
	Microsoft Power BI Pro
	
	
	
	


No Grand Total is required.
The Bidder shall not calculate or enter:
· an Annualised Monthly Price;
· a Comparison Price;
· a Weighted Price; or
· an Evaluated Price.

B2.2. Pricing Interpretation
Each Monthly Commitment Unit Price:
· applies to one licence for one month;
· is based on monthly commitment / monthly billing;
· is exclusive of VAGST;
· includes applicable licence fulfilment under Part 2 and Section A6; and
· is offered independently of the optional Related Services.
Each Annual Commitment Unit Price:
· applies to one licence for a 12-month commitment;
· is based on annual billing;
· is exclusive of VAGST;
· includes applicable licence fulfilment under Part 2 and Section A6; and
· is offered independently of the optional Related Services.
A Unit Price of: 0.00
means that the applicable licence or subscription is genuinely offered at no charge under that configuration.
Where VAGST does not apply, the applicable VAGST Component shall be entered as: 0.00
A blank field does not mean:
· zero;
· included;
· not applicable; or
· not offered.

B3. Optional Related Service Pricing
Complete only for the Related Services being offered.
	RS Ref.
	Service / Package
	Pricing Unit / Basis
	One-Time Price
	Recurring Price
	Billing Frequency
	Minimum Commitment

	RS-01
	Technical Support Services
	
	
	
	
	

	RS-02
	Managed & Co-managed Services
	
	
	
	
	

	RS-03
	Security Services
	
	
	
	
	


Where the commercial structure of an offered Related Service cannot reasonably be represented in the table above, the Bidder may provide a supporting pricing schedule.
Any supporting schedule shall clearly identify:
· the applicable RS reference;
· each charge;
· the pricing unit or basis;
· whether the charge is one-time or recurring;
· applicable billing frequency;
· included consumption, hours, incidents, users, devices, workloads or other units, where applicable;
· any minimum commitment; and
· any other material commercial condition.
A supporting Related Service pricing schedule does not replace, amend or qualify the authoritative licence prices in Section B2.
A blank RS row means that the applicable optional Related Service is not offered.

B4. Related Service Commercial Conditions
Where an optional Related Service is offered and a material commercial condition applies, identify it below.
	RS Ref.
	Commercial Condition
	Bidder Response

	
	
	

	
	
	

	
	
	


A Related Service commercial condition shall not amend or qualify the licence and subscription prices in Section B2.

B5. Commercial Attachments
Where the Bidder provides a commercial attachment, identify it below.
	Attachment Ref.
	Document / Schedule
	Applies To
	Purpose

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Commercial attachments may support the Commercial Offer but do not replace the authoritative pricing schedule in Section B2.
Supplier, publisher, distributor, upstream-provider or other third-party terms do not amend the RFQ merely because they accompany or are referenced by the Quotation.
Any permitted qualification, exception or proposed variation shall be identified only through the mechanism permitted by the RFQ.

B6. Commercial Offer Declaration
The Bidder confirms that:
· this Commercial Offer covers SUB-01 to SUB-07;
· a Monthly Commitment Unit Price has been provided for every Subscription;
· an Annual Commitment Unit Price has been provided for every Subscription;
· every applicable VAGST Component field has been completed;
· all prices are stated in the single Quotation Currency selected in B1.2;
· the Unit Prices used for financial evaluation are VAGST exclusive;
· applicable VAGST components are stated separately;
· Section B2 contains the authoritative licence and subscription prices;
· the prices in Section B2 represent the Bidder's bona fide commercial prices for the applicable Microsoft products and commitment configurations;
· the licence and subscription prices include the licence-fulfilment activities required under Part 2;
· the licence and subscription prices are not conditional upon purchase of optional Related Services or other ancillary services;
· any optional Related Services offered are separately identified and priced;
· this Commercial Offer is submitted in accordance with the requirements and conditions of the RFQ;
· the quoted Unit Prices remain fixed for 90 days from the Submission Deadline; and
· the signatory is authorised to submit the Quotation on behalf of the Bidder.
	Particular
	Bidder Response

	Authorised Signatory
	

	Position / Title
	

	Signature
	

	Date
	





COMMERCIAL RESPONSE RULES
1. Authoritative Pricing Schedule
Section B2 is the authoritative pricing schedule for SUB-01 to SUB-07.
2. Complete Licence Quotation Required
A complete Commercial Offer for SUB-01 to SUB-07 is required.
3. Mandatory Unit Prices
The Bidder shall provide both the Monthly Commitment Unit Price and Annual Commitment Unit Price for every Subscription. All fourteen (14) Unit Price fields are mandatory. Failure to provide a required Unit Price constitutes an incomplete Commercial Offer and shall be assessed in accordance with the substantial-responsiveness requirements of Part 1. SWA will not reconstruct a missing mandatory Unit Price.
4. Mandatory VAGST Disclosure
Every VAGST Component field shall be completed. Where VAGST does not apply, the Bidder shall enter 0.00.
5. Single Quotation Currency
All prices shall use the single currency selected in B1.2.
6. VAGST-Exclusive Evaluation
Financial evaluation and comparison shall use VAGST-exclusive prices. Separately disclosed VAGST components do not form part of the financial evaluation.
7. No Silent Inference
A blank field shall not be interpreted as zero, included, not applicable or not offered.
8. No Reconstruction
SWA will not reconstruct a missing mandatory Unit Price from another price, attachment, publisher price, distributor price, mathematical relationship or other information.
9. Calculation is not Reconstruction
SWA may perform deterministic calculations expressly established by the RFQ from complete authoritative Bidder inputs.
10. Standalone Licence Pricing
SUB-01 to SUB-07 shall be priced independently of optional Related Services and other ancillary services.
11. Licence Fulfilment Included
Activities reasonably necessary to supply and make the purchased entitlement available to SWA shall be included in the applicable Unit Price and shall not be separately charged.
12. Fixed Prices
Quoted Unit Prices shall remain fixed in the selected Quotation Currency for the 90-day Quotation Validity Period.
13. NZD Evaluation Conversion
NZD Quotations shall be converted to SAT for evaluation in accordance with Section A4.
14. No Alternative Offers
Alternative Offers are not permitted.
15. Optional Related Services
The Bidder may offer none, one or more of RS-01 to RS-03. Failure to offer an optional Related Service does not affect evaluation of the Microsoft licence and subscription requirement.
16. Commercial Attachments
Attachments may support but do not replace the authoritative Section B2 pricing schedule.
17. Third-Party Terms
Supplier, publisher, distributor, upstream-provider or other third-party terms do not amend or qualify the RFQ merely because they accompany or are referenced by the Quotation.
18. No Artificial Grand Total
No aggregate Grand Total shall be entered or inferred. Actual Purchase Quantities are determined by SWA, and no undisclosed quantity shall be used to construct a Bidder total.
19. Financial Evaluation Calculations
SWA will calculate the Annualised Monthly Prices, Comparison Prices, Weighted Prices and Evaluated Price in accordance with Section A9. The Bidder shall not calculate or submit those values.
20. Evaluation Result and Contract Price
The Evaluated Price is an evaluation construct and is not the Contract Price. The applicable Contract Price is derived from the accepted Commercial Offer, selected commitment and billing configuration, and actual Purchase Quantity.


	RFQ: Goods & Related Services
Samoa Water Authority
	No: CIT-RFQ-2026-09-003




END OF PART 3 — REQUEST FOR QUOTATION


ANNEX 1 — CONFLICT OF INTEREST DECLARATION
Procurement Reference: [Insert RFQ Reference]
Procurement Title: [Insert Procurement Title]
Purchaser: Samoa Water Authority
Bidder Details
	Particular
	Bidder Response

	Registered Legal Name
	

	Registration / Incorporation No.
	

	Country of Registration
	

	Authorised Representative
	

	Position / Title
	



Declaration
The Bidder shall disclose any actual, potential or perceived conflict of interest relating to this procurement.
On behalf of the Bidder, I declare that:
· the information provided in this Declaration is true and complete to the best of my knowledge;
· the Bidder has disclosed below any actual, potential or perceived conflict of interest known to it that may relate to this procurement; and
· the Bidder will promptly notify Samoa Water Authority in writing if an actual, potential or perceived conflict of interest arises, or becomes known, before completion of the procurement process.
Conflict of Interest Disclosure
Select one:
· No conflict identified. The Bidder is not aware of any actual, potential or perceived conflict of interest relating to this procurement.
· Conflict disclosed. The Bidder identifies the following actual, potential or perceived conflict of interest:
	Matter
	Disclosure

	Person(s), entity or relationship involved
	

	Nature of the actual, potential or perceived conflict
	

	Relevance to this procurement
	

	Measures already taken or proposed to manage, mitigate or remove the conflict
	

	Other relevant information
	


Add an attachment where additional space is required and clearly identify it as part of this Declaration.
Disclosure of an actual, potential or perceived conflict of interest does not, by itself, determine the Bidder's eligibility or responsiveness. Samoa Water Authority will assess any disclosed conflict in accordance with the RFQ and applicable procurement requirements.
Authorised Declaration
I am duly authorised to make this Declaration for and on behalf of the Bidder.
	Particular
	Details

	Name
	

	Position / Capacity
	

	Signature
	

	Date
	

	Corporate Seal, where applicable
	



END OF ANNEX 1 — CONFLICT OF INTEREST DECLARATION



ANNEX 2 — BID-SECURING DECLARATION
Date: [Insert date]
RFQ Reference: [Insert RFQ Reference]
Procurement Title: [Insert Procurement Title]
To: Samoa Water Authority
We, the undersigned, declare that:
We understand that, according to the conditions of the Request for Quotation, Quotations must be supported by a Bid-Securing Declaration.
We accept that this Bid-Securing Declaration may be applied if we are in breach of our obligations under the conditions of the RFQ because we:
1. withdraw or materially modify our Quotation during the Quotation Validity Period specified in the RFQ;
2. refuse to accept a correction of errors in accordance with the RFQ;
3. having been notified of the acceptance of our Quotation during the Quotation Validity Period, fail or refuse to accept or execute the Contract; or
4. fail or refuse to furnish Performance Security where required by the RFQ.
We understand that if this Bid-Securing Declaration becomes enforceable in accordance with its terms, we may be disqualified from participating in Government procurement for one (1) year, in accordance with the applicable Government procurement requirements.
We understand that this Bid-Securing Declaration shall expire if we are not the Successful Bidder, upon the earlier of:
1. our receipt of notification advising that the Contract has been executed with the Successful Bidder; or
2. twenty-eight (28) days after expiration of our Quotation.
Authorised Execution
Signed: __
Name: [Complete name of person signing]
Position / Capacity: [Insert]
Duly authorised to sign the Quotation for and on behalf of:
[Complete registered legal name of Bidder]
Dated on: __ day of ____, __
Corporate Seal, where applicable: __
Joint Venture: Where the Quotation is submitted by a Joint Venture, the Bid-Securing Declaration shall be made in the name of all parties to the Joint Venture submitting the Quotation.

END OF ANNEX 2 — BID-SECURING DECLARATION
